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NATIONAL INSTRUCTION 390-308 

SUBJECT: PDM - RESOURCE CONSERVATION AND DEVELOPMENT (RC&D) PROGRAM, 
RC&D MEASURE DATA BASE 


Purpose . To transmit instructions for completing the enclosed 
worksheets preparatory to submitting data to the RC&D measure data 
base maintained by the National Headquarters. 

Effective Date . This Instruction is effective when received. 

Background . A reporting system is being- developed to replace forms 
SCS-PDM-002, Measure Completion Report; SCS-PDM-003, Summary of 
Measure Progress; and SCS— PDM— 004, Annual Summary of Accomplishments 
and Highlights (formerly forms SCS-RC&D-2, SCS-RC&D-3, and 
SCS-RC&D-4). Data collected on the worksheets will be used for the 
RC&D program evaluation and to provide information for overall RC&D 
program and budget management. 

States should duplicate sufficient copies of the enclosed worksheet 
for each authorized RC&D area. 

For assistance or clarification, contact the RC&D staff. Basin and 
Area Planning Division, on FTS 447-7697 or 202-447-7697. 

Forms Canceled . Forms SCS-PDM-002, SCS-PDM-003, and SCS-PDM-004 are 
canceled. Please notify field offices to discard existing stock. 
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Associate Deputy Chief 
for Programs 
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NATIONAL INSTRUCTION 390-308 


SUBJECT: 


RDM - RESOURCE CONSERVATION AND DEVELOPMENT PROGRAM 
RC&D MEASURE DATA BASE ’ 


§308.00 Introduction. 


380.01(d) 


This instruction provides worksheets and directions for gathering 
and transmitting data to the RC&D measure data base. Data collected 
on the worksheets will be used for the RC&D program evaluation and 
to provide information for overall RC&D program and budget 
management. Much of the data called for on the RC&D measure 
worksheets will be deleted after the program evaluation is 
complete. The data base will be modified in 1987 to request only 
that information necessary for program and budget management. 


§308.01 RC&D Measure Worksheets - RC&D Measure Data Base. 

RC&D measure worksheets are divided into four parts. Each part 

has a specific purpose and time frame for completion. Complete the 
four parts as follows: ^ 


^ (a) Part I must be completed when a measure is adopted. It 

gives the basic description of the measure. Complete this part for 
all measures. — 


(b) Part II is to be completed when a financially assisted 
measure is signed. This begins the actual budget planning process 
for the measure. This part is not used for associLed mefsLes 


M A i ! ® measure is signed, Part III must be completed by 

May 1 and November 1 until the measure is accomplished. This part 
provides budget data for both state and National Office use 
Complete Part III for RC &D financially assisted measures only . 


(d) Part IV is the measure completion or cancellation report, 
t IS designed to capture some of the more tangible inputs and 
outputs of the program. Complete Part IV for all measur^.Q 
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308.02 


§308 . 02 Responsibilities . 

In the past, RC&D coordinators have been assigned most of the 
responsibility for reporting measure progress. Additional 
information required for the evaluation and budget management will 
make it necessary for other staff persons to assist the 
coordinator. States are to develop their own procedures to secure 
the necessary data. Hard copies shall be completed and retained 
until the information can be entered into the RC&D measure data base 
via the Harris or another compatible system. A software package is 
being developed by an outside contractor and is scheduled for 
operation in the spring of 1985. The period selected for evaluation 
includes fiscal years 1984, 1985, and 1986. Therefore, complete the 
worksheets for all measures adopted, canceled, ongoing, and 
completed in these years. Complete worksheets even if measures 
adopted, cancelled, completed, and ongoing have already been 
reported for fiscal years 1984 and 1985. 
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